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To go directly to the page number at the right, press the Ctrl button and click on the number.
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Glossary of Terms

Term

Description

Acquisition

The procurement of goods and services.

Active Status

Describes the status of a bidder who is able to respond to solicitations for their specified North American
Industry Classification System primary or secondary code.

This status foll ows t handindidated that theesoliaitatiorahtas been awarsled arid that
Awarded . .

the bid tab exists.
Bid Tab A PDF file that is created to identify all of the bids that were submitted for a solicitation.
Bidder The firm submitting a price or proposal in response to an Invitation for Bid (IFB) or Request for Proposal (RFP)

issued by the Commission.

Cancelled Status

Indicates that the solicitation has been cancelled. The status will be set based on action taken by the
Acquisition Office. A solicitation in cancelled status will remain on the bid list until the end of the original close
date.

CBR

Centralized Bidder Registration. An automated web-based system wherein the Commission requires all
prospective bidders to register online in order to provide goods and/or services to the Commission.

DUNS

Data Universal Numbering System. It is a unique 9-digit number to keep track of how federal grant money is
dispersed.

Eligible Status

Describes the status of a firm who is able to participate and respond to any WSSC solicitation that requires
Small, Local or Minority Business participation.

Expiration

There are three types of expirations possible: Bidder CBR expiration, MBE status expiration and SLBE status
expiration. Refer to each individual term description for a more detailed definition.

Centralized Bidder Registration 3
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CBR Expiration

Occurs when a registered firm fails to access its CBR profile within a two year period. Bidders will receive an
email notification 30 days prior to their registration anniversary date. Failure to update the bidder profile within
the notification period wil/l resul t inaotive states abd sdct #m
will not have opportunities to bid.

IFB

Invitation for bid. This term is used for solicitations for a specific deliverable. When evaluated, these
solicitations are awarded to the lowest bidder. The number associated with the IFB is also referenced as the
solicitation number.

Inactive Status

Describes the status of a firm who is disqualified from responding to any WSSC solicitation because their
registration in the CBR has expired.

Ineligible Status

Describes the status of a firm who cannot participate in solicitations requiring small, local and minority
business participation. This status represents a firm that was not indicated as SLBE-approved or MBE-
certified. This status also represents a firm whose original profile indicated that they are an approved SLBE
firm or MBE-certified firm but their status has not been confirmed by the SLMBE Office or a firm who was
previously SLBE-approved or MBE-certified that is no longer certified by the original certification agency listed
on the profile.

Minority Business Enterprise. Describes any firms who meet the requirement of the Commission Minority

MBE . ) . .
Business Enterprise Program Policy, latest revision.
Occurs when a registered firm has not notified the Commission of its recertification status with the certifying
agency. Bidders will receive an email notification 30 days prior to their certification expiration date. Failure to
MBE Status : . . . :
Expiration notify the SLMBE Office prior to the expiration
profile being changed to an ineligible MBE status and such firms will not be eligible to participate in
opportunities restricted to MBE firms.
NAICS North American Industry Classification System. This is a 6-digit code which identifies the commodity and/or

services for which a firm wishes to receive email notifications of bid opportunities.

Open Status

Indicates that the solicitation is still available and not past the close date. This is the default status for what is
displayed on the bid list.

Primary NAICS

The commodity or a service that generates the most revenue for the firm.

Centralized Bidder Registration 4 Copyright © 2007 Symbiont Inc. All rights reserved
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Request for Proposal. This term is used for solicitations that require the bidder to submit a proposal for how

RFP the deliverable will be accomplished. When evaluated, these solicitations are awarded based on the best
gualified bidder. The number associated with the IFB is also referenced as the solicitation number.

ﬁleAclzgrédary A NAICS code for those goods and services that you may be interested in receiving bid notification.

SLBE Small Local Business Enterprise. Descri bes any firms who meet the (

Local Business Enterprise Policy, latest revision.

SLBE Status

Occurs when a registered firm has not recertified with the Commission as a small local business enterprise.
Bidders will receive an email notification 30 days prior to their certification expiration date. Failure to recertify

Expiration upon receipt of notice from the SLMBE Of f i ce inaligiblé
SLBE status and such firms will not be eligible to participate in opportunities restricted to MBE firms.

SLMBE Small, Local and Minority Business Enterprises.

SLMBE Office Small, Local and Minority Business Enterprise Office. The office within the Commission that is primarily

responsi bl e for i mplementing and adaesandmogram i ng t h{

Under Evaluation

Indicates that the close date for the solicitation has passed, but there has been no award to a prime. This
status is set at close of business of the solicitation close date.

Vendor

Identifies an entity who has been awarded work for WSSC.

Centralized Bidder Registration 5 Copyright © 2007 Symbiont Inc. All rights reserved
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What is the Centralized Bidder Registration?

The Centralized BidderRe gi st r at i dsran dn-fin€ BdRer jegistration and maintenance program that is being provided
by WSSC to the bidder community. It will allow the bidder, at no cost, to register for selected industry codes (NAICS Codes), as
well as allow the bidder to update and maintain their own information.

When the CBR is made available, ALL bidders and prospective bidders wi | | be REQUI RED to regi st
Centralized Bidder Registration (CBR) System database before they can view and receive complete WSSC solicitations.

What are the Benefits?

Registered bidder will receive an email notification of bid opportunities for their selected codes.

Provides a more efficient and effective mechanism to maintain up-to-date information for bidder.

Offers vendors and internal stakeholders the ability to find a registered bidder for potential business partners.

Offers vendors and internal stakeholders the ability to find a certified MBE bidder for potential subcontracting
partnerships.

Offers vendors and internal stakeholders the ability to find an approved and registered SLBE bidder for potential
subcontracting partnerships.

Offers bidder the opportunity to see the award results of a bid opportunity for which they applied

.1'tés FREE!

PoObdE

o1

NGO
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Getting Started
Checklist

V You must have an internet connection.

V You must have a tax identifier number or Social Security Number for
your firm.

V You must have a primary e-mail address.

V You must have a primary NAICS code identified for your firm.

V If your firm is registered with Dun & Bradstreet, you can provide your
DUNS number and DUNS rating.

Centralized Bidder Registration 7 Copyright © 2007 Symbiont Inc. All rights reserved
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VifyouareyouMBE-cer t i fi edé

C Gather information about the following:
o MBE Certification Number
o MBE Certifying Agency
o MBE Certification Expiration Date
o Letter indicating you are MBE-certified (this must be sent to the
SLMBE Office)

VifyouareyouSLBE-cer ti fi edé
C Gather information about the following:
o SLBE Approval Expiration Date
o Letter indicating you are MBE-certified (this must be sent to the
SLMBE Office)

Centralized Bidder Registration 8 Copyright © 2007 Symbiont Inc. All rights reserved
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Available CBR Functions

A variety of functionality is available within the CBR. Go directly to the page for the topic below by pressing the Ctrl button and
clicking on the text:

Reqistering as a Bidder

Logging into the CBR

Resetting your Password

Updating your Company Information
Viewing Bid Opportunities

Viewing Reqistered Firms
ChangingYourPassword

Logging out of the CBR

Centralized Bidder Registration 9 Copyright © 2007 Symbiont Inc. All rights reserved
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Wel come to WSSCO6s CBR

1. Access the URL for the CBR: www.cbr-wssc.com

Thursday, August 16 2007 | 9:55:32 P ;l
\ WSSC Use Only
@WSSscC wssc

Centralized Bidder Registration

CBR Home Page Bidder Login

Bidder Registration View Bid Opportunities

CBR Registered Firms

~ Welcome Greeting

WELCOME to the Washington Suburban Sanitary Commission (WSSC) Centralized Bidder Registration (CBR) System!

ging the CBR will allow you to more easily maintain your account, gain access to bid opporunities from W23SC, receive
automatic bid notifications, as well as search for sub-contracting opporunities. To register and obtain a login D for bid
opportunities, select the Bidder Registration tab and click " Start My Registration Mow" buttan.

Please contact the WSSC Acquisition Office with any guestions or cancerns at (301 2068-8288 or by sending an e-mail to
AcguisitionOficefws sowater.com

Thank you far your interest in doing business with WSS Cl

As a GUEST of this web site, you will have full access to WSSC's bid solicitation listings. If you do not register on-line, you will not be able to
download bid opportunities or recenve bid notifications. REGISTER TODAY!!

Centralized Bidder Registration (CER) - Copyright @ 2007 Symbiont Inc. All right reserved
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The CBR Home Page welcomes you to WSSCO0s Centrali zedreeBwhegrder Re
you log into the system. The following options are available:

e CBR Home Page i This tab will always return to this screen which describes the CBR system.
e Bidder Login1 This tab is to be used by registered bidders to log into the CBR.

o Bidder Registration 7 This tab is to be used by first-time users who wish to create a Login ID and password to be eligible
to participate in WSSC bid opportunities.

¢ View Bid Opportunities i This tab is available to all users, particularly for guests, who do not wish to log into the
application, but desire to view bid opportunities. Without logging into the application, a guest will not be able to download
solicitations.

e CBR Registered Firms - This tab is available to all users, particularly for guests, who do not wish to log into the
application, but desire to view firms that are registered in the CBR.

Centralized Bidder Registration 11 Copyright © 2007 Symbiont Inc. All rights reserved
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Registering as a Bidder

1. Sel ect the ABi dd&sumRaypage appears describing theaMSSC CBR registration process. A
hyperlink exists to view the list of available NAICS codes. If you are unsure of the NAICS codes that apply to you, review
this list before selecting to start your registration.

2. Sel ect fAStart My Registration Nowd to startctehbses,resgil £ttt atfiiCe
and Closeo.

Start My Registration Mow Cancel and Close

Centralized Bidder Registration 12 Copyright © 2007 Symbiont Inc. All rights reserved
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3. Afterselectingfi St art My Re gthesfitstrpage of the regiétoatiod process appears:

Wrednesday, August 29 2007 | 12:12:07 P

s§ WSSC WSSC WS ChR o

Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application

*fields required
BIDDER. REGISTRATION
Allows you to register yvour company to do business with WSSC. You will create login information which will allow wou to

AcCCess Your campany's information and keep it up-to-date. Only ane login will be allowed per campany tax identifier.
Tax ID: Please enter the 3-digit tax identifier for your comparmy.

USER LOGIN: Create a login name to use foryaur company. The login must be from six (B) to twenty (200 characters of
letters (A-Z, a-Z) andior numbers {0-9). Ko spaces are allowed in the login name.

PASSWORD: Create a password foryour login. Make sure your passward is difficult for others to guess! it must be fram
eight {8 to twenty (20) characters of letters (&-Z, a-2) and numbers (0-9). Mo spaces are allowed in the password,
Note: Fassword is case sensitive.

Create User ID and Password

TaxID:* [5445577a0 (3 digits) Re-Enter Tax ID:* [544557750
UserID:* [ogmith Re-Enter User ID:* [G5mith

Enter Password:* I",", Re-Enter Password:* I",...

This security question can later be used to reset your Centralized Bidder Registration (CBR) account password
should you forget it.

Security Question:* |‘r‘0ur mother's maiden name j Security Answer:* |.J0nes

Next Section | Clear Cancel and Close |

Centralized Bidder Registration (CER) - Copyright @ 2007 Symbiont Inc, Al Rights Resered
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4. Enter the tax identifier information:
It is important to note that only one user login can be created for each tax identifier.

e TaxID
U If a Partnership, Limited Liability Company (LLC) or Corporation, this is assigned by the IRS
U If a Sole Proprietorship, this is your Social Security Number.

e Re-Enter Tax ID

5. Enter the name of the login identifier that will be used for the tax identifier.

The login must be from six (6) to twenty (20) characters, no spaces, and can be composed of letters (A-Z, a-z) and
numbers (0-9). Logins are case-sensitive.
e LoginID
U Specify the login name you will use to log into the CBR
e Re-Enter Login ID

6. Enter the password for the login identifier.
The password must be from six (6) to twenty (20) characters, no spaces, and can be composed of letters (A-Z, a-z) and
numbers (0-9). Passwords are case-sensitive.
e Enter Password
U Specify the password associated with the login name
¢ Re-Enter Password:

7. Enter the security question and security answer. This will be used to allow you to personally request your password to be
sent if you forget your password. Your password to be sent to the primary e-mail address.
e Security question can be one of the following:
U The city you were born
U The name of your first pet
U Your mother6s maiden name

Centralized Bidder Registration 14 Copyright © 2007 Symbiont Inc. All rights reserved
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e Security answer for the selected security question

8. Select one of the following buttons:

e fMNext Se ct buttam do continue with the registration process. | f t h eSecfiohlbe xtut t on i s sel ect ec
no errors, the registration page appears for entering the primary business information.

e NCl eard button to reset all of the fields to bl ank

e "Cancel and Cl oeoutof the vegidtration ptoaessc | o s

Centralized Bidder Registration 15 Copyright © 2007 Symbiont Inc. All rights reserved
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If all of the information was not properly filled in, red text will appear above the field in error:

Mednesday, August 29 2007 | 12:13:07 Pl

$§ WSSC WSSC WSS Comwein

Centralized Bidder Registration

[+

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application

*fields required
BIDDER REGISTRATION
Allows you to register your company to do business with WSSC. You will create login information which will allow you to

Access your campany's information and keep it up-ta-date. Only one login will be allowed per company tax identifier.
Tax ID: Please enter the 9-digit tax identifier for vour combnany

USER LOGIN: Create a login narme to L TGRS {8 TS T 8 S L= ﬂ i (B) to hwenty (200 characters aof
letters (&-Z, a-2) andfor numbers (0-!

PASSWORD: Create a password for ] Failed o submitl Please check the form, |27 0thErs to guess! it rust be from
eight (2) to twenty (20) characters of . ‘ " hre allowed in the password.
Note: Password is case sensitive.

Create User ID and Password

Tax ID:* [5146577 89 (9 digits) Re-Enter Tax ID:" [544557759
User ID:* Re-Enter User ID:* IDSmith

rd:* The password does not match with re- Re-Enter Password:*
I......

enter password.
This security question can later be used to reset your Centralized Bidder Registration (CBR) account password
should you forget it.

Security Question:* |‘r’0ur mother's maiden name j Security Answer:* |Junes

Next Section | Clear Cancel and Close |

< |

Tamteralizad Riddar RPoaictratinm AR T americht S 3007 Swenbinmt e L Rinkts Pacanaand

Fix any errors that may have occurred and select the Next Section button again.

Centralized Bidder Registration 16 Copyright © 2007 Symbiont Inc. All rights reserved
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9. Enter the primary business information

Friday, August 21 2007 | 7:25:26 AM
WSSC Use Only

$§ wssc Wssc CBR Help

Centralized Bidder Registration

Bidder Registration \iew Bid Opportunities CBR Registered Firms

CBR Home Page Bidder Login

Registration Application
*fields required

Primary Business Information
Enter the name shown for your firm. For an arganization, this will be the name specified an your charter or other legal document when the organization was
created. A firm may have only one have ane primary MAICS code, but may have multiple secondary MAICS codes. The primary MAICE code should
representthe commodity or services that generates the most revenue for the firm. The secondary NAICS code are for those goods and services forwhich
yvou maywantto receive hid notifications. To select a NAICS code, first click the Look Up buttan, next check the applicahle NAICS code far your firm, and

then click submitto put the MAICS codeds) an your application.

Primary Business Primary Contact Solicitation Contact SLMBE Status Disclaimer Final Submission
Information Information Information Information Acknowledgement

Federal Tax ID:* |544859760 (5 digits)

Business Name:* I

Alternate Business Name: I

Business Type:* |--Select one..— -~

Type of Organization:* |--Select one..— -l

DUNS Number: I (Geta DUMS number) DUNS Rating: I
Primary NAICS Code:* I Look up | Secondary NAICS Code: | Look up |

Accept Procurement credit IW
card?:

Next Section Clear Cancel and Close

Centralized Bidder Registration (CBR) - Copyrinht @ 2007 Syrmbiont Inc. Al Rights Resered
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a) When entering the Type of Organization, the options are as follows:
e Association: An organized body of people who have an interest, activity, or purpose in common

e Corporation: A body that is granted a charter recognizing it as a separate legal entity having its own rights, privileges,
and liabilities distinct from those of its members.

¢ Individual/Sole Proprietorship: An individual proprietor who owns and manages the business and is responsible for all
business transactions. The owner is also personally responsible for all debts and liabilities incurred by the business.

e Joint Venture: A partnership or conglomerate, formed often to share risk or expertise.
¢ Limited Liability Corporation: A company in which the corporation is liable as an entity for debts and obligations and
the individual members are not liable personally; a business structure that is a hybrid of a partnership and a

corporation.

¢ Limited Liability Partnership: A partnership in which the partnership is liable as an entity for debts and obligations and
the partners are not liable personally

¢ Non-Profit: An entity that is not conducted or maintained for the purpose of making a profit

e Partnership: A legal contract entered into by two or more persons in which each agrees to furnish a part of the capital
and labor for a business enterprise, and by which each shares a fixed proportion of profits and losses.

Centralized Bidder Registration 18 Copyright © 2007 Symbiont Inc. All rights reserved
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Look up for NAICS Code

. & NAICS Code
Find start that matches: | GUl
' MAICS Description

Show |10 | out of 195 recordis) at a time

| | Mext = | Last ==
1224567891011 ..MWext10

This window will be closed when the submit is clicked.
NAICS L
Code NAICS Description Select
212319 |Other Crushed and Broken Stone Mining and Guarrying [
221111 |Electric Fower Generatian (e
236210 |Incineratar, municipal waste dispasal, construction [
236220 |Cormmercial Building General Contractors [
Water and Sewer Line and Related Structures Construction including; Sewage Treatment Plant Construction; Distribution Line, sewer and water
237110 Construction; vwater and Sewer Line and Related Structures Construction; Sanitary Sewer Construction; WHility line {i.e. water, sewen Construction; Sewage ~
Treatment Plant Construction; Water Main and Line Construction; Pumping station, water and sewage system, construction; LHility line {i.e., sewer, water),
construction
237120 |[Qil and Gas Pipeline and Related Structures Construction [
237130 |Power and Communication Line and Related Structures Construction [
237310 [Highway, Street, and Bridge Construction including Street Repair; Sidewalk, Public Construction and Street Construction [
237900 Other Heawy and Civil Engineering Construction including: Riprap installation; Sediment contral system construction; Trenching; Tunnel Construction and ~
Dam Construction
238110 |Foundation, Structure, and Building Exterior Contractors including: Poured Concrete Foundation and Structure Contractors; Grouting [

Submit I

mu s t

To help you find the correct NAICS code, a part of the code can be specified if you have an idea of the format of the NAICS
code. If you do not know the NAICS Code format, you can choose to search based on words in the NAICS description. To

do this:

U Select the radio buttonnextt o A NAI CS Descriptiono

Centralized Bidder Registration 19 Copyright © 2007 Symbiont Inc. All rights reserved
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U Put the matching text in the text box
0 Sel ect AGoO
A filtered list will be displayed based on the criteria specified.

Look up for NAICS Code

0 MAICS Code
Find start that matches: [2du GDI
& MAICS Description

Show |10 =] aut of 1945 recordis) at a time

I | Mext = | Last ==
1234567851011 _..Mext10

This window will be closed when the submit button is clicked.

g::fes NAICS Description Select
212318 |Other Crushed and Braken Stane Mining and Quarrying i
221111 |Electric Power Generation i
236210 |Incinerator, municipal waste disposal, construction i
236220 [Commercial Building General Contractors i

wwater and Sewer Line and Related Structures Caonstruction including; Sewage Treatment Plant Construction; Distribution Line, sevwer and water
Zonstruction; Water and Sewer Line and Related Structures Construction; Sanitary Sewer Construction; LHility line {i.e. water, sewer) Construction; Sewage

20 Treatment Plant Canstruction; Water Main and Line Construction; Pumping station, water and sewage systermn, canstruction; LHility line {i.e., sewer, water), o
construction

237120 |Oil and Gas Pipeline and Related Structures Construction (s

237120 |Power and Cammunication Line and Related Structures Construction [

237310  |Highway, Street, and Bridage Construction including Street Repair; Sidewall, Public Canstruction and Street Construction [

aa7gpg | Qther Heawy and Civil Engineering Construction including: Riprap installation; Sedirment contral Systern construction; Trenching; Tunnel Construction and ~
Dram Construction

238110 (Foundation, Structure, and Building Exterior Contractors including: Poured Concrete Foundation and Structure Contractors; Grouting i

Submit I

From the search results, select the button next to the code you would like to choose. Select the Submit button to close the
Lookup page. The NAICS code value(s) selected will be displayed on the screen.

Centralized Bidder Registration 20 Copyright © 2007 Symbiont Inc. All rights reserved
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Look up for NAICS Code

' MAICS Code
Find startthatmatches:' G':'l
¥ NAICS Description

Show 1 out of 1 recordis) at a time

This window will he closed when the submit ntton is clicked.
NAICS Code NAICS Description Select

B11710 Educational Cansultant services including training consultants [

Submit |

c) To enter a secondary NAICS code, follow the same procedure by selecting the Look up button next to the Secondary
NAICS code field.

Centralized Bidder Registration 21 Copyright © 2007 Symbiont Inc. All rights reserved
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Primary Business Information

cnter the name shown foryour firm. For an arganization, this will be the name specified on your charter or other legal document when the organization was
:reated. A firm may have anly one have one primary MNAICS code, but may have multiple secondary MAICS codes. The primary MAICS code should
epresent the commaodity or services that generates the most revenue for the firm. The secondary NAICS code are for those goods and services far which

‘ou may want to receive bid notifications. To select a MAICS code, first click the Look Up button, next check the applicable MAICES code foryour firm, and
hen click submitto put the KNAICS codeds) an your application.

Primary Business

information M formation 'formation information Acknowledgement FMal Submission
Federal Tax ID:* |544657 785 /9 digits)
Business Name:* |Dncumentatiun Specialists
Alternate Business Name: |
Business Type:* |Educatinna| Institution j
Type of Organization:* | Corporation j
DUNS Number: [345674321  (Get 2 DUNS numben DUNS Rating: [F85

Primary MAICS Code:* |E11T1I:| Look up |
Accept Procurement credit =
cardz: |2 -

Secondary NAICS Code: | Look up |

Next Section I Clear | Cancel and Close |

After all of the required f i el ds

have been specified (they are mar ked with

10.Enter the Primary Contact Information. Fields indicated with an asterisk (*) are required fields.

Centralized Bidder Registration
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Wednesday, August 29 2007 | 12:43:30 P
\ WSSC Use Only
& u u s s c WSSC CBR Help

Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities

CBR Registered Firms

Registration Application

*fields required
Primary Contact Information

The individual wwe should contact with questions about this application. Changes made to any registration information will be sent to the individual named
as the primary contact.

Primary Business Primary Contact Solicitation Contact SLMBE Status

Disclaimer
Information Information Information Information

Acknowledgement Final Submission

Last Name:* [Smith Title:* [Fresident

First Name:* [Dee

Department: |
Prefix: | Phone:* 301 3[s55 1212 Ext: 1212
Sufix: [ Fax: 3| -

Email Address:* Idsmilh@DDcumE:mSpE:[:i:alisls [

Re-Enter Email Address:* Idsmilh@DDcumE:mSpE:[:i:alisls [

Address:* |1 23 Documentation Lane

City* IWriier's Waay

County:* [ Other Maryland County | =]

Statez* [ MD-maryland -1 Zip Code:* [21774
Next Section | Previous Section Clear cancel and Close |

Centralized Bidder Registration (CER) - Copyright @ 2007 Symbiont Inc. All Rights Reserved

The person named as the primary contact will receive e-mail notifications for any changes made to the registration

information.

e Select the Next Section button to go to the next page of information

e Select the Previous Section button to return to the Primary Business Information page
e Select Clear to blank out all information that has been specified
[ ]

Select Cancel and Close to end the registration process. All information that was previously specified will appear the
next time you log into the CBR.

Centralized Bidder Registration 23
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11. Enter the Solicitation Contact information.

The Solicitation Contact is the person who will receive bid notifications for the firm. If the Solicitation Contact is the same as the
primary, select the fASame as Primaryo checkbox and al Isamef t he
the required fields must be specified.
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Friday, August 31 Z007 | 7.40.33 Al

&stsc wssc wssc use oy

Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application
*fields reguired
Solicitation Contact Information
The individual to who notices of upcoming contract opportunities should be sent.

Primary Business Primary Contact Solicitation C SLMEBE Status Disclaimer
Information Information Information Information Acknowledgement

Final Submission

Same As Primary. [

La - Title:* |

First Name:" | Department: |

Prefix: Ii Phone:* d )l —I Ex‘t:l
Suffix: I— Fax: d—) I—-I—

Email Address:* |

Re-Enter Email Address:* |

Address:* |
city: |
County:* |--Select one...- |

State:* [--Select one...- | Zip Code:* I

Next Section | Previous Section Clear I Cancel and Close I

Centralized Bidder Registration {CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved
12.Enter the SLMBE status information. Note that clicking a date field opens up a calendar. Click on the arrows next to each
field to select the month and year and then click on the day to enter the date.

Centralized Bidder Registration 25 Copyright © 2007 Symbiont Inc. All rights reserved



¢Wssc

Washington Suburban Sanitary Commission

Wrednesday, August 28 2007 | 12:492:47 P

dwssc wssc i

Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application

*fields required

SLMBE Status Infermation
Enter MBE cedification or SLBE approval information for vour firm. Before you are eligible to participate in contract opportunities restricted to SLMBE firms,
the SLMBE Office must confirm yaur eligibility. Be sure to send a copy of your MBE cerification andfar SLBE approval status to the SLWMBE office to help
expedite the confirmation process. For detailed eligibility for Small Local Minority Business Enterprise (SLMBE) requirements, please see the WISC
website at hitpotwoewews sowater.comibusinessislimbe.

Primary Business Primary Conmtact Solicitation Comtact SLMBE Status Disclaimer

Information Information Information Information Acknowledgement SHR A T

MNote: Flease forward a copy of vour firms' cerification to the WwsS5C SLMBE Office at 144501 Sweitzer Lane, 8th Floor, Laurel, MD 20707

The fields marked by ** are required only when MBE Certified value is Yes

MBE Certified:* I‘r’es -] Certifying Agency:** IMDOT -]
Minority Status:** |Hispanic or Latina =] Gender:** |Fema|e vI

Certification Number:** |65585?858588890 MBE Expiration Date:** |DSID 212009 (s dding

rlnugust | [z009 -]
S M Tw T F S
The fields marked by ** are required only when SLBE Certifid -5 -7 25 29 30 31 4

WSSC SLBE Approved:* IYes "I SLBE Expiration ZE 4 5 B 7 & (i dianad
949011 1213 14 15

16 17 18 19 20 21 22
23 24 25 26 2T 25 29
Next Section | Previous Section Clear I L 303 1 2 3 4 &

Today

Centralized Bidder Registration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved
a) MBE Certified: Val i d val ues are AYeso and fANooO
o IfyouareMBE-Cer ti fi ed, select OYes
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U You must also specify the agency that certified your firm, the Minority Status of your firm, the Gender of the
majority owner of the firm your MBE certification number and the date your MBE certification expires.
e IfyouarenotMBE-Cer ti fi ed, select fANoo and the other fields ar

b) WSSC SLBE Approved: Val i d val ues are fiYeso and fANooO.
¢ If you have been approved for the SLBE program by WSSC,se |l ect O0Yes.
U You must also specify your SLBE certification date. If you are not WSSC SLBE-Appr oved, sel ect

the expiration date is not required to be populated.

Note: If you are MBE-Certified or WSSC SLBE-Approved, you MUST forward a copy of your firmsdé6 cer ti fi
SLMBE Office. The SLMBE Office must confirm that the information specified on this page is correct before you are eligible

for restricted bid opportunities for MBE and SLBE bidders. It is important to note that your status will show as ot eligibleo

for MBE and/or SLBE until the SLMBE Office has confirmed your status. Once confirmed, an e-mail confirmation will be sent

to the primary contact indicating the confirmed SLMBE status as Eligible or Ineligible.

13.Sel ect ANext Sect i onandréviewtbedistlaomertAbkeowledgement.p a g e
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14.Review the Disclaimer Acknowledgement

Wrednesd ay, August 29 2007 | 12:54:56 P

% WSSC WSSC WS CBR el

Centralized Bidder Registration

CBR. Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application

*fields required

Disclaimer Acknowledgement
By denoting "Adree", you accept the terms denated in this disclaimer by WSS and that you would like to immediately patticipate in WSSC cantract
opporunities. Ifyou choose "Disagree”, you will be considered an inactive bidder who cannot paticipate in W25 C cantract opportunities until vou agree
with the stated disclaimer.

Primary Business Primary Contact Solicitation Contact SLMBE Status Disclaimer

Information Information Information Information Acknowledgement ULl LD

Disclaimer:* | acknowledge that | am solely responsible for the completeness and correctness of the above information. By clicking on "Agree" buttan, |
acknowledge that | have read and agree to camply with the disclaimer. If| disagree with the disclaimer, my application's status will he
considered as "Inactive” after | register my company and [will not be able to download bid opporunities or receice bid notifications.

i Agree
7 Disagree

Register Previous Section Clear Cancel and Close

Centralized Bidder Registration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved
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The page below is representative of the disclaimer. You must selectthe i d i s c |liakifromettie dveb page to review the
document in its entirety.

|Appendix A — Disclaimer

This website is available to Potential Bidders at no cost. To receive &-
notification of pending bids and download solicitations, vendors are required to
self reqister at this site and maintain their Bidder profiles 5o that all information
remains current.

This site is best viewed using Microsoft Internet Explorer versions 6.0 or
higher, Netscape 7.0 or higher with 2000/XP operating systems. All cookie
settings and JavaScript must be enabled, and up to 128-bit encryption is
used on the site

Disclaimer of Warranties: The W3SC expressly disclaims all warranties of any
kind whether express orimplied. Bidder expressly agrees that use of the website
i5 at hisfher sole risk. The service is provided onan "AS IS" and "AS
AVAILABLE" hasis.

Bidder Registration: Eidders can self-register on-lineg, using the NAICS codes
for commodities and services they provide. The system allows Bidders to
designate the industry (MAICS code) categories of solicitations for which they
wiould like to receive email notification when their designated category is sought.
Please note that receipt by a Bidder of an email notification of a solicitation does
not constitute a determination by WSSC of the responsibility of the Bidder for the
solicitation.

15. Select whether you agree or disagree with the Disclaimer.
you choose AAgreeo, you wil/ be eligible to partd.i

| f
Ifyo u

choose

ADi sagreeoinWsAQOsvi CBRbas r & g i; loWwewen, gad will e 0

bi

unable to participate in WSSC bid opportunities until you agree to the Disclaimer.

e You may agree to the disclaimer at a later date by accessing the Update Company Information Page.
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16. Select one of the following buttons:
¢ the Register button continues to the summary page to confirm your information
e t he 1 Cl e eesets alloithe fiebds to blank
e the ACancel and Cdootsfehe redistratian pracess| o s e

Ifyouc h o os e 0 Reanfirmation m&ssage appears:

Windows Internet Explorer, E'

\‘i\?{) Are wou sure you want bo regisker?

| (874 | [ Cancel

The following will display if there is an error:
If the information was not properly filled in, the message below will appear a_n_d red text will appear above the field in error:

Microsoft Internet Explorer

L] :: Failed ko submit! Flease check the Farm,

Fix the error and select the Register button again.

Centralized Bidder Registration 30 Copyright © 2007 Symbiont Inc. All rights reserved



@WSSC

Washington Suburban Sanitary Commission

17. A confirmation page of all information specified is displayed.
Choose one of the following buttons:

e Sel ect f E doimake Phangds if &ng iaformation
is incorrect.

e Sel ectal Sibmission and Logi n ftyau CBR«
would like to submit your registration information and
immediately start using other features of the CBR

e Sel ect AFinal Submi ssi omonand
the SLBE or MBywuWwouldligetasand i
your registration information and get more information
about the MBE or SLBE programs. A separate window
for the WSSC web-site will appear.

If you select either of the final submission options, a confirmation
message will be displayed. Select OK to continue.

If you chose to get more information on the SLBE or MBE Programs,
the page below appears for the WSSC web-site in a separate
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